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F.No. EMHA/Mumbai/Admin/Work Allotment/2013

Date: 03-07-2025

OFFICE ORDER NO. 311(A) of 2025

The competent authority has ordered the posting/work allocation of Joint

Director/Deputy Director at ESIC Hospital and Medical College, Andheri in
following manner for smooth functioning of various administrative branches w.e.f.

07.07.2025.
Sr.No. Branch Alloted to Link Officer | | Link Officer Il
1 Administration, CPIO,  [Shri Dewanshu| Shri Rajeev Shri Dipak
Public Grievance Officer Raj (JD) Kumar(DD) |Bawisane(DD)
, , Shri P. K. [Shri Dewanshu| Shri Bipin
2 Legal, Public Relation Singh(JD) Raj (JD) Kumar(DD)
, . Shri Bipin Shri Dipak Shri Rajeev
3 | Academic Cell/Dean Office | -\, 1121DD) |Bawisane(DD)| Kumar(DD)
4 Recruitment, Vigilance, Shri Bipin Shri Dipak Shri Rajeev
Construction Kumar(DD) |Bawisane(DD)| Kumar(DD)
Shri Rajeev Shri Dipak Smt. Sushila
S General Kumar(DD) |Bawisane(DD)| Dahiya(DD)
6 CRI Smt. Sushila | Shri Rajeev Shri Dipak
Dahiya(DD) Kumar(DD) |Bawisane(DD)
, Shri Rajeev Smt. Sushila Shri Dipak
’ Rajbhasha Kumar(DD) Dahiya(DD) | Bawisane(DD)
8 Finance and Accounts, Shri Dipak Shri Rajeev Shri Bipin
Coordination Bawisane(DD)| Kumar(DD) Kumar(DD)
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2. The seating arrangement of Branch officers will be as under.

Sr.No.|Name of the officer Room No.

1. Shri Dewanshu Raj (JD) |5013, 5t Floor Kandivali Office
2 Shri P. K. Singh(JD) 2014, 2"9 Floor, Andheri Office
3. Shri Rajeev Kumar(DD) |5026, 5t Floor Kandivali Office
4

Shri Bipin Kumar(DD) 2021, 2nd Floor, Andheri
Office

Shri Dipak Bawisane(DD)|5010, 5t Floor Kandivali Office
Smt. Sushila Dahiya(DD)|5012, 5t Floor Kandivali Office

o

o

3. The service matters of the all teaching faculties(Regular/Contractual)
including vigilance/confidential matters will be dealt by the Dean office. The flow of
file movement for Medical college/Dean office files will be OS(Dean Office)---
>DD(Dean Office)------ > Dean. For rest of the branches the flow of file movement
will be OS ---- > DD--->MS---> Dean.

4. This issues with the approval of Dean. Digitally signed by

DIPAK BHAGWAN BAWISANE
Date: 03-07-2025 18:04:07

Deputy Director(Admin)

Copy to:

1.Person concerned.

2. Additional Commissioner& Regional Director, ESIC R.O. Mumbai.

3. All HODs/Controlling Officer/Dept. in charges of ESIC MC & Hospital, Andheri.
4. All Branches of of ESIC MC & Hospital, Andheri.

5. IT Manager, with request to upload on website.
6. Dean Office, ESIC MC & Hospital, Andheri.
7. Personal File.
8. Guard File.
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